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Home 

Development 
Mutual Fund 


Petron MegaPlaza 

358 Sen. Gil J. Puyat Avenue, Makati City 
NON VAT TIN: 000-530-703-000 


HDMF 

T1-1 - 


l-5729776 


Irans# 167 11/10/2014 P 22,300.00 
Faynwnt Date: Nov 10, 2014 01:10:17 PM 


■ ■ — 

R6C&VED FROM (Name at Payor) 

METALCREST INC -D2D- 0392015M4 

HDMF 10 No. 

addr®«|NC0N ST MALINTA VAL CITY 

SSS ID NoV GOVT. AGENCY & BRANCH CODE 

THE SUM OF (Amowit m worts) 

TIN 

$ — — 
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P — ryy ^OA flA 

PROGRAM Q Pag-IBIG 1-GcvL Q Pag-IBIG KWG [ 

[~\ Pag-IBIG 1-Private □) Pag-IBIG II 

] ROR □ ttmy&spedfy) 

RA No. 7192 

f coa tSS£k^ifi Branch 290-000-530-703NV 

ID NO/CORR TIN A 

I ADDRESS 

V PPI Rkin cnCA n™ Tir^, Of 

BRANCH CODE 


YEAR 


□contribution 



P 

1 — I HOUSING LOAN ISUaJGCT TO MW™ 

1 J riNAL APH.ICATION OF PAYMEN”) ^ 

►er s Lyontributtons-0 1 

AJ 


P 22,30000 

fl LOT PURCHASE LOAN 1 n/ni 

«-01 

ryni / 1 



□multi purpose loan 




□ others (PIS. specify) 

1 _L 



; PENALTY (Debit Memo NoJDate) With C 

ourterpart 

l 

UNDERPAYMENT (Debit Memo NoJDete) 

Catoocan-06 
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/ 

^ MODE OF PAYM 

^ 

1 

TOTAL 

p JP 22,300.00 

CASH 

P~ 

RECEIVED WITH THE 

Q MAS 

O oc f MCL . 

FOLLOWING DOCUMENTS 

(y MFF O Ol/iers (PH speedy) 


1* 22.300.00 

v y w 

Order d 

WPM O 


/ Payment 

CREDIT MEMO 


RECEIVED PAYMENf ^ 

JEWP,£tm^ -V 1 

TOTAL 

^00 00 j 


, A ... 1 BLL'l: 

COP\ 2. BROWN 

DISTRIBUTION 3i G r EE n 


- PAYOR S COPY 

- ISSUING C ,c FICEiBRANCH’S COPY 
. COMMISSION ON AUDIT S COPY 


L- 5729776 


Make aR Checks and Money Orders payable to HOME DEVELOPMENT MUTUAL FUND 

^ ™°- ™« <**"- • -THO DOCU«^ » NOT «UO FOft CUM OR .HP^T TAXES' 
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Memo No.: GMC-HRD-01-08-12 


FROM 

TO 

RE 

;l. *• * v ' v\ 

b DATE 


MEMORANDUM 

ft OFFICE OF THE GENERAL MANAGER 
: All personnel and applicants 

: General Notice to the Gomeco Metal Corporation employees and applicants 
for random drug test 

,, ;.V : v - ; • • . - ■' • ' ■ ' . ... i 

: August 4, 2012 




BE IT KhlOWN TO ALL 

1. Gomeco Metal Corporation, as an employer, is conoemed with the well-being of its 
employees, successful team missions and the need to maintain employee productivity and 
health at all times. 

2 . Pursuant to Republic Act No. 916S, otherwise known as the “Dangerous Drug Act of 2002”, 
Gomeco shall facilitate random drug-testing which shall be done according to the following 
procedures: 

a. randomly selected employee shall initially sign a consent letter to be furnished by the 
HRD. Employees will be notified through their supervisors on the same day of actual 
testing that they have been selected and scheduled for a drug test. 

b. the emplpyee may undergo 2 sessions, the. first is the screening test and the last is 
the confirmatory test which is mandatory in case the first test turns pcsitive. ' 


determined by Gomeco 
d. 


■, the 


be conducted in the manner prescribed herein. The final result shal be final and 
binding upon GMC and the employee. 


3. 


the existing company rules and regulations (CRR) with discharge as penalty. 

4. Employees and applicants may submit medical documentation supporting the (awful use of 
an othentfse illegal drug to be exempted from this requirement. 

; -V- » -I;.;. 

5. Employees, found to use prohibited drugs or substances on the basis of any appropriate 
evidence, including but not limited to: 1) direct observation, 2) arrest or conviction due to drug 
use, 3) verified positive test result, or 4) voluntary admission, shad be subjected to applicable 


v: \ > • 


heads and personnel of this order immediately. 

>■ : ■ ' v. r T: 

For your strict compliance please. Thank you. 


Corporation 



• Y . • f, . 


• ;*;r 
•k •: k 


’ >. . 


DIAGNOSTIC LABORATORY 


AND MEDICAL CLINIC 


MAIN BRANCH: UNIT 4 JEM BLDG. #14 GOMEZ ST. MAYSAN RD. VALENZUELA CITY 
(IN FRONT OF ST. LOUIS. COLLEGE, NEAR VALENZUELA CITY HALL) 
TELEFAX2B37728, 3948169. 09195822295 

POLO BRANCH :RM. 201 JfiF BLDG. POBLAC ION, POLO VALENZUELA CITY 

TELEFAX: 7752423 

DOH ACCREDITED:PHILGEPS ACCRRDITEDsPCQACL 


HEPATITIS B AWARENESS CERTIFICATION 


This certificate is given to GOMECO METAL CORP. whose employees underwent 
the "HEPATITIS B AWARENESS SEMINAR" conducted by our Medical Director Dr. 
George Aristotle S. Wee , in cooperation with ULI Vaccines (UNILAB subsidiary) medical 
representative Ms. Jocelyn Guarin last March 27,2013 at GOMECO METAL CORP. 
premises. 

This certification is given upon the request of GOMECO METAL CORP. this 30™ 
day of MARCH 2013. 


Certify by: 



DR. GEORGE ARISTOTLE S. WEE, DPCOM 
MEDICAL DIRECTOR 



G€>N®GO GROUP OF COMPANIES 




to inform all 


that sexual 


TO 

FROM 


• ALL EMPLOYEES 


mtltSm in any form, is unacceptable conduct and will not be tolerated. 
Sexual harassment can occur in any of the ways described herein: 


A request of a sexual nature to exchange far any work-related benefit is sexual harassment As a 
result no employee shall threaten or imply that another employee's refusal to submit to sexual 
advances will adversely affect that person's employment, work status, evaluation, wages, 
advancement, ■ Hnt<w» r shifts or any other condition of employment Simil a r ly , no 

employee shall promise, imply or grantpreferential tre a t men t in exchange for another employee' s 
engaging in sexual conduct 


Sexual harassment also refers to unwelcome behaviors that opate an undesirable working 
dude (bitf not ttmitedto) subtle pfeSSuie or rgqbestsfor sexual activities, 
preferential cs; derogatory treatment baaed on gendW, iutWiAjcKme fondling, graphic comments 
about an individual's body, aexuaDy degrading or suggestive words- used to describe an 
individual, displays of sexually su g ge s tive objects or pictures (including on a computer monitor) 
and sexually explicit or offensive jokes, sending offensive jokes/ pranks on mobile phones. AH 



Unjust vexation on 


a 


other employee or by a 
pereonm coBpeetionwith 
Resources Departme n t 



t<« victim of sexual harassment or unjust vexation by any 
J "“- (such as a client, vendor or sales representative or other 
should bring the matter to the attention of the Humafei ( 


The company wiUpramptiy look into dl allegations of sexual harassment or unjust vexation in 
a confidential manner as possibly and take action as weosanted. No employee is to be ever 
subjected to retaliation in any manlier based on a good-faith complaint. Violators of this policy 
will be subject to appropriate sanctions, up to and including dismissal. 





sir 


Should it become known to the company that an employee is HTV positive, then 
management will ensure the absolute confidentiality of this information and make 
every effort to protect that person from stigmatization and discrimination. 




Harassment and Discrimination 

As per Company's harassment policy, any form of discrimination or harassment, 
directly or indirectly, towards an HIV/ AIDS infected employee is considered to be 
misconduct warranting disciplinary action. 

Harassment is any form of verbal or non-verbal behavior that is directed at the infected 

M individual resulting in the individual feeling threatened, insecure or distressed. 

Discrimination of HIV/AIDS infected employees will not be condoned. This includes 
treating those affected differently or not applying a professional judgment in making 
personnel decisions. 


Likewise, Segregation/Isolation of HIV/ AIDS infected employees 

No employee will be isolated, or segregated, within the company's premises on the 
grounds of being infected with HIV. Where an employee has a contagious disease as a 
result of HIV infection, they will be treated in exactly the same manner as if they have 
contracted the contagious disease. . 




2/4 


TO 





FROM 


RE 


DATE 


;18 March 2013 



GOMECO Group of Companies' HIV/ AIDS policy comes from a desire to protect its 
employees by providing a holistic approach to the HIV/ AIDS pandemic, from the dual 
perspective of an employer and that of a good corporate citizen, thereby providing 
valuable, needed and sustainable contributions. 

This policy reflects this comprehensive approach, including education, non- 
discrimination, reducing infections, employee health and wellness, and improving the 
quality of lives for infected and affected employees and their families. 


This policy aims to: 

• Provide information and education to all employees, on HTV/AIDS; the magnitude, 
impact and preventative and control measures 

• Implement non-discriminatoiy policies, procedures and practices for managing 
individuals who have HIV/ AIDS through HR Department 



Recruitment 


other life-threatening and non-contagious disease. Fitness to perform the job will be the 
only criterion that shall apply. 

HIV/ AIDS Screening and Testing: 

Where testing is required under the above circumstances, the company will comply 
with the requirement but will ensure that the testing is authorized by the employee and 
accompanied by pre and post test counseling. Should a test prove positive, then the 
outcome must be regarded as a matter between the patient and the doctor concerned. 




unless disclosure is required and only under the following circumstances: 




status should only be made 
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Memo No.: GMC-HRD-01-08-12 

MEMORANDUM 

FROM : OFFICE OF THE GENERAL MANAGER 
TO : All personnel ,•' • 

RE 


: General Notice to the Gomeco Metal Corporation employees on Tuberculosis 
Prevention and Control in the Workplaces 


DATE 


: August 13, 2012 




BE IT KNOWN TO ALL: v'- 

1. Gomeco Metal Corporation, as an employer, recognizes the importance of maintaining 
health awareness particularly with the conscious effort of the Department of Labor and 
Employment to prevent and control the spread of tuberculosis in the workplaces pursuant to 
Executive order No. 187 as implemented by Department Order 73-05 series of 2005 (DO 
73-05). Likewise, the Company is concerned with the well-being of its employees, productivity 
and health at all times. 

2. Pursuant to the aforesaid Order, otherwise Gomeco shall formulate and implement 
prescribed programs or policies to achieve the primary goal under the following guidelines: 

a. randomly selected employee shall initially sign a consent letter to be furnished by the 
HRD. Employees will be notified through their supervisors on the same day of actual 
testing that they have been selected and scheduled for a drug test. 

b. the employee may undergo 2 sessions, the first is the screening test and the last is 
. the confirmatory test which is mandatory in case the first test turns positive. 

• / the employee shall be asked to go only to the accredited DOH testing center to be 
determined by Gomeco. 

d. Once the result is finished and certified by the DOH accredited testing center, the 
employee shall be informed of the same. Results may be contested by the employee 
within 5 days from the receipt of the result notice. After which he may request for 
another drug-testing at his/her own cost. The drug-testing under dispute shall likewise 
be conducted in the manner prescribed herein. The final result shall be final and 
binding upon GMC and the employee. 



lagement 
Metal Corporation 


